Section 504 of the Rehabilitation Act of 1973

Instructions

Downloading Instructions

All of the documents are in Microsoft Word RTF 6.0/95 format. Depending upon your browser, there are different ways to access these documents:

· Internet Explorer 4.0 and above with Microsoft Word - Click on one of the links to open the document.

· Netscape 4.0 and above with Microsoft Word - Click on one of the links to open the document. You will be asked to save or open the document. Click "Open" then click "OK".

· Any Other Setup - Click on one of the links to open the document. Save the file and open it with your word processor.

Filling Out the Forms

These forms are designed so that data can be entered on your computer or by hand. To fill the forms out by hand just print the form. Use the following instructions to fill out the forms using your computer:

· Moving the Cursor: Use the tab key to move to the next field. When the last field is highlighted and the tab key is pressed, the first field will become highlighted. You can also double-click any field to highlight it.

· Entering Information: These forms are locked. You can only enter information into the predefined fields. Use the standard Word editing procedures to edit your entries. 

· Printing the Forms: You can print the forms using standard Word printing procedures.

· Saving the Forms: The form and the information that you enter into the forms can be saved using standard Word saving procedures. Each time you enter information into a form you should save it using a unique file name.

